Request for Reimbursement
For the reimbursement of travel costs, fill this document and print it, manually sign it and send it together with copies of the tickets to address:

CMEPIUS - WIC
Ob železnici 30a
SI-1000 Ljubljana

Slovenia
Student
	Name of the student: 
	

	Permanent address of the student:
	

	Temporary address (in Slovenia) of the student:
	

	Passport or ID number:
	


Bank account details:

	Account Holder: MERGEFIELD naslov_imetnika_rn 
	

	Name of the bank:
	

	Address of the bank:
	

	Bank Account Number IBAN (obligatory):
	

	BIC/SWIFT: 
	


School
	Date of the visit:
	

	Name and address of Host School:


	

	Place of visit:  
	

	Contact person at School (name and email):
	


In accordance with the above mentioned World in Classroom visit I hereby request a payment of the reimbursable as follows:
	Mean of travel:
	

	Travel from/to: 
	

	Costs of travel
:
	

	Other costs (for example: parking, etc.):
	

	TOTAL costs:
	                                    EUR


Report 

	In few sentences describe the activities during the visit, experiences, impressions and potential impact for your future work.



	Would you recommend this experience to other students? 

· Yes 

· No


	How satisfied are you with this experience in general?

· Very satisfied

· Rather satisfied

· Neither satisfied nor dissatisfied

· Rather dissatisfied

· Very dissatisfied


Enclosed:
· Copy of Ticket (or other bills for transportation showing the date and price)

· Letter of confirmation (Issued by the school)
	Date:
	Signature (of the student):


� Travel costs must be given in the currency concerned and substantiated by a copy of the ticket. If the price is not shown on the ticket, the copy of original of the travel agency’s invoice must be submitted or, failing that written confirmation of the electronic reservation.
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