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Slovene Scholarship Fund

Application Form

for

Mobility projects for educational staff in general and vocational education and training

Call 2013

Programme Operator:

CMEPIUS

Ob železnici 30a

10000 Ljubljana

eeagrants@cmepius.si
	Applicant organisation:
	

	Project title:
	


1. APPLICANT ORGANISATION

	Full legal name of the organisation
	

	Type of organisation (See Annex I – reference tables) 
	
	Economic Sector
(See Annex I – reference tables)
	

	National ID (Tax nr.)
	

	Legal Address 
	

	Postcode
	
	 City
	 

	Region (See Annex I – reference tables)
	

	Country
	SLOVENIA

	Website
	


2. CONTACT PERSON*
	Title
	
	Name
	

	Surname
	 

	Address
	(if different from the address of the organisation)

	Address
	

	Postcode
	
	City
	

	Telephone
	

	Mobile phone
	

	E-mail
	


* Please note that this information will be used for the acknowledgement of receipt and all further correspondence relating to the project.
DESCRIPTION

Please describe the scope and field of work, areas of special expertise and skills; the organisation’s experience, including the experience of the staff, in the field of the project.

2.2. PERSON AUTHORISED TO SIGN THE GRANT AGREEMENT

	Title
	
	Name
	

	Surname
	 

	Position
	

	Address
	(if different from the address of the organisation)

	Address
	

	Postcode
	
	City
	

	Telephone
	

	Mobile phone
	

	E-mail
	


Declaration of honour:
To be signed by the person who is legally authorised to enter into binding relations on behalf of the applicant organisation.
I, the undersigned, 
hereby apply with CMEPIUS for a grant for my organisation, as set forth in section 12 related to financial plan of the application form.
I declare:
· That all information contained in this application are correct to the best of my knowledge;
· That the organisation I represent has appropriate legal capacity to cooperate in the call for cooperation;
The organisation I represent is financially and operationally able to carry out the proposed project;
I am authorised by my organisation to sign on its behalf grant contracts.
I confirm:
That the organisation I represent:
· is not subject to any bankruptcy or liquidation proceedings, is not being administered by a court receiver, has not entered into an arrangement with creditors, has not suspended its business activities or is engaged in a legal dispute arising therefrom, or is in any analogous situation arising from a similar proceedings pursuant to national legislation or regulations;
· has not been finally (res judicata) convicted of a misdemeanour with regard to its professional conduct;
· has not been found guilty of gross unprofessional conduct, evidenced in any manner whatsoever, which CMEPIUS could justify;
· has met its obligations in full concerning the payment of social security contributions or payment of taxes in accordance with the provisions of the state of its registered seat, or the state in which the grant agreement is to take place;
· has not been finally (res judicata) convicted of fraud, corruption, participation in a criminal organisation, or any other illegal activity harmful to financial interests of EEA states and Slovenia.
I undertake:
That the organisation I represent shall not be awarded a grant if, during the time of the grant award procedure, it shall come into conflict with any of the statements pledged above, or in the following cases:
· In case of a conflict of interests (arising out of family, personal or political reasons, or due to national, economic or any other interests that are shared with organisations or individuals that are directly or indirectly involved in the grant award procedure);
· If it should be found guilty of misrepresentation of information that is required by CMEPIUS as a criterion for cooperation in the grant award procedure, or in case of failure to provide such information.
In the case of approval of the application, CMEPIUS is entitled to publish the name and address of this organisation, the subject of the grant and the awarded amount as well as the level of financing.
PROTECTION OF PERSONAL DATA
Grant applications shall be computer processed. Any information submitted by the applicant and required to assess the grant application shall be processed exclusively for this purpose by CMEPIUS and external assessors commissioned by it, and the committee responsible for the grant award procedures under this public call.
At the request of the applicant, personal data may be sent to the applicant to be amended or revised. Any questions concerning this information shall be in writing and addressed to CMEPIUS.
	Name of the signatory: 
	

	Position within the organisation:
	

	Date:
	

	Signature: 
	

	Stamp:
	


3. PARTNER ORGANISATION

	Partner No.
	 

	Full legal name
	

	Type of organization

See Annex I – reference tables)
	
	Economic Sector (See Annex I – reference tables)
	

	Address
	

	Postcode
	
	 City
	 

	Country
	

	Telephone
	

	E-mail
	

	Website
	


3.1.  DESCRIPTION

Please describe the scope and field of work, areas of special expertise and skills; the organisation’s experience, including the experience of the staff, in the field of the project.

If your project includes several partner organisations, please add fields related to the partner information and describe them.

4. PROJECT DESCRIPTION

Please provide a brief summary of your proposal with a short explanation as to the persons included in the project, the needs that are to be addressed, its main objectives and expected results, as well as where and when the mobility activity will take place.

Please provide a summary in English.

5. JUSTIFICATION


Please describe your group of participants (type, field of training or expertise, training degree (including EQF levels if possible), special needs and/or circumstances).

Describe the importance of the project for the development of training/professional progress of the participants, as well as for their personal development and their intercultural and linguistic skills.

6. PROJECT OBJECTIVES AND STRATEGY


Please describe the special objectives and project content in relation to the above mentioned participants’ needs.

Please specify how you intend to achieve these objectives by your planned stay abroad and your selection of partners.

7. VALIDATION AND RECOGNITION OF LEARNING OUTCOMES

Validation and recognition of skills achieved: how do you intend to ensure validation and recognition of the period spent abroad? Who will validate and recognise the skills achieved? Please note that each participant should, whenever possible, receive a Europass Mobility Certificate for his/her period spent abroad.

[image: image1.jpg]
8. EMPHASIS OF THE PROJECT 


COMPLIANCE OF THE PROJECT WITH PROGRAMME OBJECTIVES SPECIFIED IN THE CALL FOR PROPOSALS; Please indicate which of the following Slovenian Scholarship Fund objectives your mobility intends to address.

	 FORMCHECKBOX 

	To increase the extent of cooperation between institutions and individuals from donor countries and Slovenia

	 FORMCHECKBOX 

	To share experience, knowledge, know-how and technology and work together for shared results

	 FORMCHECKBOX 

	To improve knowledge and mutual understanding

	 FORMCHECKBOX 

	To have a wider effect on the environment, sector, region…


Please describe the importance of the project in your context (national and/or regional or other)  and within the context of the objectives of the programme you have opted for.

9. TRANSVERSAL THEMES


Persons with special needs: if appropriate, please describe additional measures required for their participation in the project.

Other transversal themes (only on case they are to be addressed in the project)

	 FORMCHECKBOX 

	Promotion of equity between men and women and contribution to elimination of all types of discrimination based on gender, race or ethnic origin, religion or belief, age or sexual orientation


If your project addresses other transversal themes, please describe how the proposed project will deal with these issues. 

10. PROJECT IMPLEMENTATION 


10.1. ACTION PLAN AND ASSIGNMENTS


Please state specific assignments of each participating organisation and provide the number and profiles of the staff to take part in the project. Please state the envisaged start and end of the mobility.

	Organisation
	Description of assignments

	
	


Also, describe the action plan and time schedule.

10.2. COOPERATION AND COMMUNICATION 


Please specify how have you and your partners agreed on mobility content and learning outcomes for the participants.

10.3. COOPERATION OF THE PARTICIPANTS 


Informing and selection: describe how will you inform and select the participants (selection criteria).

10.4. PREPARATION 
and PRACTICAL ARRANGEMENTS
Preparation: please describe how and when the participants will be prepared for their stay abroad; describe the pedagogical, cultural and linguistic preparation made available to them.

Practical support: what kind of practical and logistical support was made available to the project participants (travel arrangements, insurance, visas, accommodation, social security, etc.)?

10.5. MONITORING
Monitoring:  how will you make sure that the agreed mobility content is actually being implemented abroad? Please describe how the participants are to be monitored during their mobility and who will mind their progress? Where applicable, please justify the need for an accompanying person.

10.6. MANAGEMENT

Project management: please describe how you manage the project (responsibilities, contractual and financial arrangements, problem solving).

10.7. EVALUATION

Please describe the qualitative evaluation at participant and project level. How do you intend to use the findings of the evaluation?

10.8. DISSEMINATION OF THE RESULTS


What results do you expect and how do you intend to disseminate and share them with other organisations, for instance at sectoral, national or international level?

11. PARTICIPANTS AND ACTIVITIES 


Please provide a detailed description of the content of the activities foreseen for the participants.

We also ask you to describe the agreed assessment procedures, including the certificates of training. 
12. ESTIMATED NUMBER OF PARTICIPANTS AND REQUESTED FUNDS 


Please explain the calculation of the financial plan.

12.1. TRAVEL COSTS AND SUBSISTENCE 


Please fill out the below tables for:

· Participants

· Participants with special needs (if envisaged) and

· Accompanying persons (if envisaged) 

Please present the mobility flow, for instance with mobility groups sharing the same characteristics: the same destination country, same field of education or training, same duration of training. Please use a single row for an individual flow and, if required, add further rows and adjust the numbering.

12.2. PARTICIPANTS
	
	
	
	
	Subsistence
	Travel cost – requested funds based on estimated costs

	No.
	Destination country
	Number of participants
	Estimated duration per participant (in weeks)
	Rate used (for the entire duration)
	Total requested funds
	Per participant
	Total

	
	
	1
	2
	3
	4=1x2x3
	5
	6=1x5

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	A: SUBTOTAL participants
	
	
	
	
	
	


12.3. REQUESTED FUNDS – organisation of mobility

	No. of participants
	Amount per participant
	Total funds

	
	
	

	
	
	

	B: Organisation of mobility – Total
	


12.4. TOTAL REQUESTED FUNDS 


The sum of sections travel, subsistence and organisation of mobility equals the total grant requested with this application form.

	TOTAL REQUESTED FUNDING A+B
	


Annex I – Reference tables (separate document)
Annex II

MAXIMUM AMOUNTS – FOR TRAVEL, SUBSISTENCE AND MANAGEMENT COSTS

For mobility of staff: Table 1: Travel and subsistence costs - maximum amounts (in EUR) per host state.
	
	Total amount - week 1
	Additional
amount
for week 2*
	Additional
amount
per week
(weeks 3-
6)*
	Maximum amount for travel

	Host state
	1st day
	2nd day
	3rd day
	4th day
	5th day
	6th day
	One week (seven days)
	
	
	

	Iceland
	180
	360
	540
	720
	900
	1,080
	1,260
	504
	202
	950

	Liechtenstein
	260
	520
	780
	1.040
	1.300
	1,560
	1,820
	728
	291
	450

	Norway
	260
	520
	780
	1.040
	1.300
	1,560
	1,820
	728
	291
	800

	Slovenia
	160
	320
	480
	640
	800
	960
	1,120
	448
	179
	 


*For weeks 2-6, additional full weeks are considered based on the amount provided in the “Additional amount for week 2 and weeks 3-6” columns.
The method for calculating a "non-full" week is the number of additional days multiplied by 1/7 of the amount provided in the "Additional amount for week 2 for weeks 3– 6" column. 
When calculating the grant the applicant shall be bear in mind additional day reserved for traveling. For example: programme lasts from Monday morning to Friday afternoon; the applicant shall take half day for departing and half day for arriving back, in total 1 day (meaning all together 5 programme days and 1 for the travel, equals 6 days).

COSTS OF ORGANISATION OF MOBILITY (MANAGEMENT COSTS):
In the calculation of eligible costs for organisation of mobility (management costs) the following amounts shall be applied:
	Number of mobilities
	Costs of organisation of mobility (management costs) in EUR

	1 to 25
	150

	26 to 50
	100

	51 and more 
	50


Annex III

LETTERS OF INTENT


· For the purpose of application, the submitted proposals need not contain letters of intent of foreign partners. But the quality of proposals will doubtless be better if they are accompanied by foreign partners’ letters of intent or key partners’ memorandum of understanding.

· Potential letters of intent or memoranda need not be enclosed in their original copies: photocopied or faxed copies will suffice. In the event of your project being selected, you shall be asked to produce the originals before signing the contract.

· Partner organisations must submit letters of intent or memorandum on their official letter. The document must not be handwritten.

· The document must always contain: 

· The date.

· The signature of the official representative and his/her function in the organisation.

As regards letters of intent, these are project-specific documents that must contain: 

· Project name;

· Reference to the Slovene Scholarship Fund programme; 

· A brief description of the partner’s role.
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